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I[Ipo sarBepmxenns Pernamenty Ilentpy
HaJlaHHs aJIMIHICTPATHBHHUX MoCayr
Bapacekoi Micbkol paau

Kepyiounce 3akonamn Vkpainn — «IIpo aaminicTpatuhi nociyruy, «ITpo
JI03BUILHY ~ cHCTeMY B cdepl  rocrnofapchbkoi  AisuibHOCTI», 3 ypaxyBaHHSIM
[lpumipHoro  periiamenty — HeHTPY — HajaHHs  ajJMiHICTPATHBHHX MOCHIYT,
3aTBEP/UKEHOrO nocraHoBoro Kabinery MinictpiB Ykpainu Big 01.08.2013 p. Ne 588
(31 3MiHamu), crarTeto 25, yactunoio 1 crarti 59 3akony Ykpainu «lIpo micuese
CaMOBpsI/TyBaHHs B YKpaiHi», Bapacbka michka paja

BUPILHINJIA:

I. 3arsepantu  Pernament IleHTpy HajaHHs aJAMiHICTPATMBHUX [OCITYT
Bapacbkoi MICBKOT pajin 3riIHO 3 10,1aTKOM.

2. BusnaunTu, 1m0 3aTtBep/uKeHHs iH(GOpMaLITHUX Ta TEXHOJOTIUHUX KapTOK
CTOCOBHO BJIACHMX Ta JCJICTOBAHUX IOBHOBAKEHb 3A1MCHIOETHCS MICBKUM T'OJOBOIO,
3aCTYNHUKAMKM MICBKOIO TOJOBM 3 NUTaHb JISUILHOCTI BUKOHABYMX OpraHiB paj,
KCPYIO4YHUM  ClIpaBaMKM  BMKOHABYOIO  KOMITETY  BIANOBIZAHO /IO  pO3HOJLIY
(GyHKIIOHATBHUX 000B’A3KIB.

3. Pumenns Kysuenoscekoi micbkoi paan Big 07.06.2013 Ne 936 «IIpo
3aTBEp/UKCHHS Pernaventy LlenTpy HalaHHS a/IMIHICTPaTHBHUX MOCIYr» BBakKaTH
TAKUM, 1110 BTPATHJIO YUHHICTh.

Cepriii AHOILIEHKO




Jlonatox
JI0 pillIEHHSs] MICLKOT pa/in

BN AG < ééé/ﬁf 2020 Ne 7765

PEI'VIAMEHT
IlenTpy HagaHHs aAMIHICTPATUBHUX MOCJYT
Bapacbkoi michkoi paau

3arajibHa YacTUHA

1. Lleit PernmamenTt Bu3Hauae nopsjiok oprasizamii podotu lleHTpy HamanHs
aJIMIHICTPAaTUBHUX NOCIyr BapachbKol MIChbKOT paau sK MOCTIHHO J1iI040ro podovoro
oprany (naji - LEHTp), HOro TepUTOpiaabHUX MIAPO3ALIIB, BIUIAJIEHUX POOOYMX
MICIlb aJIMIHICTPATOPIB, MOPS/I0K JIIM aAMIHICTPATOPIB LEHTPY Ta iX B3a€MOJIT 13
cy0’ekTaMM HaJIaHHS aJIMIHICTPATUBHUX T1OCJIYT.

2. Y ubomy PeriameHTi TEpMIHM BAKUBAIOTHCS Yy 3HAUEHHI, HABE/IEHOMY B 3aKOHI
Ykpainu “IIpo aaMiHicTpaTHBHI OCaYTH”.

3. Hapanus agMiHICTpaTUBHUX TOCJYT Yy LEHTPI 3IHCHIOETLCS 3 JIOTPUMAHHSIM
TaKUX MPUHIIMUITIB:

BEPXOBEHCTBA MpaBa, y TOMY YMCJI 3aKOHHOCTI Ta IOPUAMYHOT BU3HAYEHOCTI;

cTablJILHOCTI;

PIBHOCTI MEPEJL 3aKOHOM;

BIIKPUTOCTI Ta MPO30POCTI;

OMepaTHBHOCTI Ta CBOEYACHOCTI;

JIOCTYIHOCTI iH(pOpMallil Npo HalaHHS aJIMIHICTPATUBHUX MOCIYT;

3aXUIIEHOCTI MEPCOHATBHUX JIAHUX;

palioHaJIbHOT MiHIMI3allil KUIBKOCTI JIOKYMEHTIB Ta MPOLEAYPHUX Ali, 110
BUMAraroThCs JUIsl OTPUMAHHSI @JIMIHICTPATHBHUX MTOCIYT;

HEYIEepeKeHOCTI Ta CIPaBe/UIMBOCTI;

JOCTYITHOCTI Ta 3pYUYHOCTI JJ1s1 CyO €KTIB 3BEPHEHb.

4. llenTp y cBOIM JisIBHOCTI KepyeThes KOHCTHTYLIIEIO Ta 3aKOHAMU Y KpaiHH,
aktamu Ilpesuaenra Ykpainu 1 KaGinery MinicTpiB YKkpaiHu, akTaMy LIEHTPAJIbHUX
Ta MICIIEBMX OpraHiB BMKOHABYOI BJIaJM, OPraHiB MiICIIEBOIO CaMOBPsI1yBaHHH,
[lososkeHHsIM PO LeHTp Ta PersiaMeHTom HeHTpy.

Bumoru 10 npuMmineHHsi, B SKOMY PO3Millly€EThCS HEHTP

5. LleHTp pO3MIlILYETHCS B LEHTpaJbHIM yacTHHI MicTa ad0 1HUIOMY 3pYy4YHOMY
JUIs CyO’€KTIB 3BEpHEHB MICI 3 PO3BUHYTOIO TPAHCHOPTHOIO 1H(PPACTPYKTYPOIO.

Ha Bxoai 10 nipumitiieHHst (Oy/1B/1) PO3MILIYIOTBCS BUBICKA 3 HAlMEHYBaHHAM
LEHTPY Ta Tabinuka 3 iHpOpMaIeto Mpo HOro Miclue3Haxo/UKeHHs, rpadik podoTu
TOLLO.

['pacix poGOTH HEHTPY, HOTO TEPUTOPIATBHUX MIAPO3/11IIB, BIUIAIEHUX POOOUHX
MICIIb @JMIHICTPATOPIB TAKOrOo ULEHTPY (B pas3l iX YTBOPEHHS) 3aTBEPIKYETHCS
OpraHoM, 110 YTBOPMB LCHTP, 3 ypaxyBaHHsM 1otped cyO’€KTiB 3BepHEHb Ta
BIIMOBIIHO /10 BUMOT 3akoHy Ykpaiuu “lIlpo aaminicTpaTUBHI MOCIYTH™ .



Bxia 10 npuMilieHb HEHTPY, SIKU Mae CXO0JM, MOBUHEH OYTH 00JalTOBaHUMI
MaHAyCcOM Ta MOPYYHSIMM 3 000x OOKIB Juisi oci0 3 IHBAJIHICTIO Ta IHIIUX
MaJIOMOOIIBHUX T'PYIT HACEJIEHHsI, @ TAKOX MICHSIMM JUIsl TAMYACOBOIO PO3MILIICHHSI
JAUTSIUHUX KOJISICOK.

Y npumilieHHI UEHTPY OOJAIITOBYETHCS CcaHiTapHa KiMHATa 3 ypaxyBaHHSIM
notped oci0 3 IHBAIIHICTIO, 30KpEMa THX, 10 MEPECyBaAIOTHCS Ha KpiciaaX KOJICHHUX,
Ta IHIIKUX MAJOMOOIILHUX IPYI HACEJIEHHS.

Ha npunerniii 10 neHTpy TepuTopii 00JalITOBYOTHCS Micls Uisi 0e30M1aTHOl
CTOSIHKM aBTOMOOIJIBHOI'O TpaHCHOpTy cyO €KTIB 3BEpHEHb, 30Kpema BiAMOBIAHO
MO3HAYEHI MiClsl JUIsl aBTOTPAHCIOPTHUX 3acO0iB, SKMMH KEpPYIOTh (B SIKHX
NepeBoO3sThCsl)  0COOM 3 IHBAIJIHICTIO, Y KUIBKOCTI, BH3HA4YCHINH 3aKOHOM
Vkpaiau “IIpo ocHOBM colliajbHOT 3aXMIIEHOCTI OCIO 3 IHBaIIIHICTIO B YKpaiHi™.
ByaiBil, npuMILIEHHST Ta CTOSIHKU LIEHTPY 00JIAIITOBYIOTHCS 3 YpaxyBaHHIM NOTped
0ci0 3 1HBAIIIHICTIO Ta IHIIMX MaJOMOOIIBHUX I'PYIT HACEJEHHS 3T1IHO 3 BUMOIaMU
BIJIMOBIAHUX JIepKaBHUX Oy/IIBEJIbHUX HOPM, CTaHAapTiB i npasui. Ha npuiernux
BYJIMIIAX PO3MIIIYIOThCS 1H(OpMaliiiHi TaOJIMUKM, Ha SIKUX 3a3HA4a€TbCsl MICLE
po3TalyBaHHs LEHTPY.

6. [lpuMileHHS IGHTPY MOIISETHCS HA BIAKPUTY Ta 3aKPUTY YACTUHM.

V BIIKpUTIN 4aCTHHI 31HCHIOETHCS TPUIOM, KOHCYJ/IbTYBaHHs, iHpOPMYBaHHs Ta
00CIyroByBaHHsl Cy0’€KTIB 3BEepHEHb mpaliBHUKaMU LEeHTpy. Cy0’€KTH 3BEpHEHD
MaloTh O€3MepenIKoHUI A0CTYIT JI0 TAKOT YaCTUHU LIEHTPY.

BijkpuTa yactTuHa BK/IOUac:

CEKTOP NPUHOMY;

CEKTOp 1H(HOPMYBAHHS;

CEKTOp OUIKYBAHHS;

CEKTOP 00C/IyrOBYBaHHs.

Bijkpura yacTrHa po3MIlLye€ThCS HAa nepiiomMy abo Jpyromy rnosepci OyaiBii 3a
YMOBHM CTBOPEHHSI HAJICKHUX YMOB JUIsi O€3MEperKoHOro JIocTyny s ocid 3
IHBAJIIHICTIO Ta IHIIMX MaJIOMOOIIBHUX TPYIT HACEJICHHS 10 MPUMIiLLEHb Oy 1B,

3aKkpMTa 4acTHHA [PU3HAYEHA BUKJIIOUHO JUISl ONpAlloBaHHs JIOKYMEHTIB,
MOINTH, HAJAHHS KOHCYJbTAllii Ta 3JIHCHEHHS MONEepeAHbOro 3arnucy cyO’€KTiB
3BEpHEHL Ha MPUHOM JIO aIMIHICTPATOPIB 3@ JAOMOMOroI0 3ac00iB TEJIEKOMYHIKaLIl
(teneony, €NEKTPOHHOT MOIITH, THIIUX 3ac00iB 3B’SI3KY), a TaKOXK 30€peKEeHHS
JIOKYMEHTIB, CIIpaB, *ypHaiB 00iKy/peecTpallii (po3MilLEHHs apXiBy).

BXi/1 710 3aKpUTOT 4aCTHHH LIEHTPY Cy0 €KTaM 3BEPHEHbL 3a00POHAECTHCS.

3aKpuTa YacTMHA MOKE PO3MILyBATHUCSI Ha IHIIMX [OBEPXaX, HIK BIAKPUTA
YyacTHHA.

7. Cexkrop npuitomy 0OJalITOBYETHCS MPU BXOAI JIO NPUMILIEHHS LEHTPY. Y
HLOMY 3JUICHIOCTBCS 3arajbHe 1HQOPMYBAaHHS Ta KOHCYJbTYBaHHsS CyO €KTIB
3BEPHEHbB 3 MUTaHb POOOTH LIEHTPY.



8. Cektop iH(pOpMyBaHHs OONALITOBYETBCS 3 METOI0 O3HAHOMJIEHHSI CY0 €KTIB
3BEPHEHb 3 MOPSIIKOM Ta YMOBAMM HAIaHHS aAMIHICTPATHBHUX MOCJIYT,

Y cexkTopi 1H(OPMYBaHHsS PO3MINLYIOTHCS  iH(pOpMaLiiiHi  crenam, Ta/abo
iHpopMaLiiiHl TePMIHAIN B 3pYYHOMY JUISt NEPEIJIsy MICIl, 0 MIiCTSTh aKTyalbHy,
BUYEPIHY iH(OPMALLiI0, HEOOXIAHY /TSl OJIepIKAHHS aIMiHICTPATUBHUX TTOCIYT.

Cexrop iH(opMyBaHHS 00JAIITOBYETBCS CTOJNAMHM, CTIIBLSAMH, KOMIT IOTEPHOIO
TEXHIKOIO 3 BIJIbHUM JOCTYNOM 10 [HTepHeTy Ta 3a0e3nedyeThesi KaHLUEeIIpChKUMHU
TOBapaMu s 3aI10BHEHHS Cy0’ €KTaMM 3B€pHEHb HEOOXIIHUX JOKYMEHTIB.

Jlis BUCIOBIIEHHSs Cy0’€KTaMM 3BEPHEHDb 3ayBa)KCHb 1 MPOMO3UILIN 110,10 AKOCTI
HaJ@HHsg  aJMIHICTPATUBHUX  MOCAYI  MPUMILICHHS, JI€  PO3MILIEHI  CEKTOp
IH(DOPMYBaHHs LEHTPY, TEPUTOPIATBLHUI MIIPO3/1iJ LEHTPY, BijlajieHe podoue Micle
aJIMIHICTpaTOpa, 00JIAIITOBYIOTHCS BIAMOBIIHUMU 3aco0amu (30KpemMa CKPHHBKOIO)
Ta/ab0 B HUX PO3MINLYETHCS B JOCTYITHOMY MiCIli KHUTA BiANYKIB I IPOMO3MILIMA.

9. CeKTOp OUIKYBaHHS PO3MILLYETHCS B MPOCTOPOMY MPUMILIIEHHI, MJI0LIA SKOIO
BM3HAYAECTBLCA 3aJ€KHO BIJI KIJIBKOCTI OCIO, IKI 3BEPTAIOTLCS 10 LEHTPY MPOTITOM
JIHSA, Ta 001alITOBYEThCSA CTOJAAMHU JUIsi O(DOPMIICHHSI JOKYMEHTIB Ta B JIOCTATHIM
KIJILKOCTI CTUIBIISIMH, KPiCJIaMH TOIIIO.

Y cexkTopl O4YiKyBaHHSI O0JIALITOBYIOTHCS Miclisg Ui CyO’€KTIB 3BEpHEHbL B
LEHTPaX, YTBOPEHMUX I[PH BUKOHABYMX OpraHax MICBKHX pajl MiIicT 00JacHOro
3HAUYEHHS, - HE MeHI K 20 MICLb.

CekTop OulKyBaHHs y pa3i noTpedu 001aHyEeThCs aBTOMATU30BAHOI0 CUCTEMOK)
KEPYBaHHs YEProro, CUCTEMOK 3BYKOBOIO 1H(MOPMYBaHHS OCIO MOXMJIOro BIKY Ta
THX, 1110 MaIOTh BaJH 30pY.

Y NpUMILLIEHHSIX HEHTPY, HOro TEPUTOPIAIbHUX MIAPO3/AIIB, Y TPUMILLIEHHSX, 1€
po3MillleH] BijaajJeHi podoul Miclsg aJMIHICTPATOPiB, CTBOPIOIOTHCS YMOBM  JUIS
orlaTu cy0’eKTaMM 3BEPHEHb aJMIHICTPATUBHOIO 300py (30Kpema, pO3MIilllyIHOThCS
OaHkomartH, AT HI TepMinaan (y Tomy uyucial POS-tepminanu, nporpamHo-
TEXHIYHI KOMIUIEKCH caMO00C/IyTrOBYBaHHS).

10. Cektop 00CIYyroByBaHHsi TOBHMHEH OYTH YTBOPEHHH 3a MPUHILIMUIIOM
BIAKPUTOCTI PO3MIIIEHHSI POOOUMX MicClib. [Ijisl 1IBUAKOTO 00C/IyroByBaHHs Cy0’ €KTIB
3BEpPHEHBL PpOOOUI MICIHS aJIMIHICTPATOPIB MOKYThb PO3MNOIISTUCS 3a MNPUHLIUIIOM
npuiiomy 1 Bujaui jgokymeHTiB. KoxHe poOoue wmicie Juist npuitomy cyO’€KTiB
3BEpHEHb MOBMHHO MaTH 1H(GOpMaliiHy Ta0JIMUKY 13 3a3HAUYEHHSIM HOMEpa TaKoro
Miclisl, Ipi3BHUIIA, IMEHI, 110 0aTLKOBI Ta 10CA/N aIMIHICTpaTOpa LUEHTPY.

11. Tlmoma cexrtopiB O4iKyBaHHSi Ta OOCJIYrOBYBaHHS — LEHTPY, HOro
TEPUTOPIATBLHOIO TMIAPO3ALTY Ta MNPUMILIEHHS, JI€ PO3MILIEHO BlIaleHEe podoue
MIClIe aJMIHICTpaTopa, MOBHHHA OYTH JOCTATHBLOIO ISl 3a0€3MEUYEHHs 3pYYHHUX Ta
KOMMOPTHUX YMOB JUlst TpuidoMy cyO’€KTIB 3BepHEHb i pOoOOTH aJAMIHICTPATOPIB
LIEHTPY.



3arajgbHa IUIOIIA CEKTOPIB OYIKYBaHHsS Ta OOC/IYyroBYBaHHsS CTAHOBMUTH JUIS
LIEHTPIB, YTBOPEHUXIIPM BHUKOHABUMX OpraHax MIChKHX paJ MicT 00JacCHOTO
3HAY€HHs, - He MeHW sIK 70 KB. METPIB.

12. Ha indopmauiitnux crenaax ado inpopManiiHux TepMiHagax po3MIlLy€eThCs
iH(popmallis, 30Kkpema, rnpo:

HallMEHYBaHHS LIEHTPY, HOro0 MICLE3HAXO/KEHHSI Ta MICHE3HAXO/DKEHHSI HOro
TEPUTOPIAIBHUX MIAPO3/UIIB, BILIAIEHUX POOOUYUX MICIb aIMIHICTPATOPIB (B pa3i ix
YTBOPEHHS), HOMepu TenedoHiB Juis  J0BIAOK, (akcy, ajapecy BeO-caiiTy,
CJIEKTPOHHOT MOLITH;

rpagik poOOTH LEHTPY, HOTO TEPUTOPIATLHUX MIAPO3ALTIB, BIIIAJCHUX POOOUNX
MiCLlb aJIMIHICTPATOpPIB (B pa3i iX yTBOpeHHs) (NIPpUUOMHI JHI Ta TOAMHM, BHUXIAHI
JUH1);

nepesik  aAMIHICTPATUBHUX MOCHYr, SIKI HaJaloThesl 4Yepe3 LEHTp, WOro
TEpPUTOPIaIbHI MIAPO3ALIN, BiJaleHl pododl Micus aaMiHiCcTpaTtopiB (B pasi ix
YTBOPEHHS), Ta BIANOBIAHI IH(POpPMAIIHHI KAPTKY aIMIHICTPATUBHUX TOCIYT;

CTPOKH Ha/laHHs aﬂMiHiCTpaTI/IBHI/IX IOCJIIYT,

OJJaHKM 3asiB Ta IHIIMX JIOKYMEHTIB, HEOOXIJAHUX JUIs 3BEPHEHDb 32 OTPUMAHHSM
aJIMIHICTPATUBHUX TOCJIYT, @ TAKOXK 3pa3kH iX 3alIOBHEHHS;

MJIATIKHI PEKBIZUTH JUJ1s1 OTUIATH TJIATHUX @/IMIHICTPATUBHUX TTOCIYT;
CYIYTHI MOCJYTH, SIKI Ha/Ial0OThCSl B IPUMILLIEHHI LIEHTPY;

Mpi3BUIILE, iM’s, 0 0ATBLKOBI KEPIBHUKA LIEHTPY, KOHTAKTHI TeJedOHH, ajpecy
CJIEKTPOHHOT MOLITH;

KOpUCTYBaHHs 1HGOpMAIIHHUMU TepMiHaiamu (y pasi iX HassBHOCTI);

KOPUCTYBaHHsI aBTOMATU30BAHOIO CHUCTEMOIO KepyBaHHs dveproto (y pasl ii
HasIBHOCTI);

[Tosio)keHHst npo HeHTp;
PernamenT ueHrpy;

rpadik npuitomy cy0’€KTIB 3BEpHEHb 10CAI0BUMHU 0CODaAMU Oprany, 110 yTBOPUB
eHtp (y pasi HpOBEACHHS TAKOro [MPUHOMY B HPUMILICHHSIX LEHTPY, HOro
TEPUTOPIAIBHUX MIAPO3AIIIB, Yy NPUMILLIEHHSX, /i€ PO3MILIEHI BijlajicHi podoul
MiClLIsl @JIMIHICTPATOPIB).

13. Tlepenik aaMiHICTpPATUBHUX [OCIYT, sKlI HAJAlOTbCS 4Yepe3 LEHTP, HOro
TepUTOpia/IbHI MIAPO3AIIHM, BiaeHi podoUl Micls aaMiHICTpaTopiB (B pasi ix
YTBOPEHHSI), MOBUHEH PO3MILILYBATHCS Y JIOCTYITHOMY Ta 3py4HOMY /Ul CyO’€KTiB
3BEPHEHb MicClli, y Tomy 4uciai Ha iHdopmauiiiHomy TepmiHam (y pasi HOro
HassBHOCTI). AJIMIHICTPaTMBHI [OCJHYI'M B MEPEJIIKY TIPYHYIOThCS 3a MOJIECJUIIO
JKUTTEBUX — CUTyalliii  Cy0’€KkTiB  3BepHeHb Ta/abo cdepamMu MpPaBOBIAHOCHH
(3aKoHOJABCTBA), Ta/ab0 Cy0’€KTaMM HaJaHHs aIMIHICTPATUBHUX MOCIYT.



[lepenix aaminicTpaTMBHUX MHOCIYr, sKi HAIAIOTBCS YEPE3 TEPUTOPiaIbHi
MPO3/IJIM LEHTPY, BilaeHi podoui Micis aaMinictpatopis (y pasi iX yTBOpeHHs),
3aTBEP/KYETBCS OPraHOM, 10 YTBOPUB LIEHTP, 3 ypaxyBaHHsSM MoTped cyO’eKTiB
3BEPHEHb.

14, bnankn 3asB, HeOOXiAHI /IS 3aMOBICHHS aAMIHICTPATMBHMX MOCIHYT,
PO3MILILYIOTHCA HA CTEH/aX-HaKonuuyBauax abo crejaxkax i3 BiIbHUM J10CTYIIOM JI0
HUX Cy0’€KTIB 3BepHEHbL a00 Ha BeO-caliTi neHTpy (BeO-caiiTi oprany, 10 yTBOPHB
LIEHTD).

15. Ocobam 3 IHBaIIJHICTIO Ta IHIIMM MajJOMOOIJILHHUM I'pyrnaM HaceJeHHs
3a0e3mevyeTbest BUIBHMI JlocTyn 10 iH(opmalii, 3a3HadeHol B IbOMY pO3Jiii,
HUIAXOM  PO3MILLEHHSI OYKJIETIB, 1H(GOPMALIHHMX JIMCTIB HA CTEHJAaX, I1HIINX
HEOOXIAHMX MaTepialiB, HaApyKoBaHuX uipudrom Bpaiiis. YV pasi MoxkiIMBOCTI Ha
iHpopMalliiHUX  TepMiHAlAX  PO3MILLYETBCS  rojocosa  indopmanis  Ta
BileOIH(OpMALLis, a TAKOXK 3AIHCHIOETHCs 1H(HOPMYBAHHS B IHIUMHA croci0, kUil €
3py4HMM JUls OCIO 3 IHBaJIIHICTIO, 30KpeMa 0Ci0 3 MOpPYLICHHSIMH CIIyXy, 30Dy, Ta
IHLIIMX MAJOMOOUIbHUX TPYI HACEJIEHHS.

Jlist 3a0e3neueHHs HalaHHs aAMIHICTPATUBHUX MOCIYT Cy0’ €KTaM 3BEpPHEHD, SIKi
€ TIyXUMH, HIMUMM a00 TJYXOHIMHUMH, 10 PpOOOTH LEHTPY MOKE 3a1ydaThcs
MepeK/iazgay JKeCcToOBOT MOBH.

16. Ha OCHOBI y3rojsKeHUX pillieHb 13 CyO €KTaMKu HaJaHHsSI a/JIMIHICTPaTHBHUX
MOCJIyr y poOOTI LEHTPY MOKYTb OpaTH ydacTb MPEJACTaBHUKH CYO’€KTIB Ha aHHS
aJIMIHICTPATUBHUX MOCJIYT sl HAJITAaHHSI KOHCYJIbTaIlii.

Indopmaniiina Ta TeXHOJIOrYHA KAPTKH aAMIHICTPATUBHUX MOCJIYT

17. Opran, 1o yTBOPUB LEHTP, a TAKOXK KEPIBHUK LEHTPY MOKYTh BHOCHTH
Cy0’€KTOBI Ha/IaHHs aJIMIHICTPATUBHOI MOCIYT'M IPOMO3UILIT 11010 HEOOXIAHOCTI
BHECEHHS 3MIH /10 3aTBEpP/UKEHHUX IHPOpMAIIfHUX Ta TEXHOJOTIYHUX KapTOK
QJIMIHICTPATUBHUX MOCIYT (Y TOMY YHCII JUIsl IOKYMEHTIB JIO3BUIBHOTO XapaKkTepy y
cdepi rocnoapchbkoi AisJIbHOCTI).

18. Y pasi BHECEHHs 3MiH /0 3aKOHOJIABCTBA 110/I0 HAJIAHHS aJAMIHICTPATUBHOT
nocjayru ¢y0’ekT 11 HajlaHHsI CBOEYACHO THPOPMYE MPO 1€ OpraH, 110 YTBOPUB LIEHTP,
a TaKoX KEpIBHMKA UEHTPY, TOTY€ MPOMO3MIIi 110/10 BHECEHHS 3MIH J10
iHpopMalIiHUX Ta/ad0 TEXHOJIOITYHUX KaApTOK 3T1/IHO 13 3aKOHOaBCTBOM.

Pobora inpopmauiiiHOro miApo3aijly neHTpy

19.  Jlng  Hajga"Hs  JOonoMOru  cyO0’€éKkTaM  3BEpHEHb Yy  KOPHUCTYBaHHI
iHpopMaIlIHHUMHK TEPMIHAIAMM Ta aBTOMATU30BAHOK CUCTEMOIO KEPYBAHHS 4eproro
(y pasi 1X HasBHOCTI), KOHCYJIbTYBaHHS 13 3arajbHUX MUTaHb Opraxizauii poOOTH
LEHTPY Ta MOPSJIKY NMPUHOMY CyO’€KTIB 3BEPHEHHS Yy ILIEHTPI MOXKE YTBOPIOBATHUCH
IHpOpMaLIMHUI T1APO3LI.

[HpopmallIHHUEI TTIPO3/IIJT HEHTPY TaKOXK:

iHpopMy€E 3a yCHMM KJIONOTAaHHSIM Cy0’€KTa 3BEPHEHHS MPO HAJIEKHICTh
MOPYLIEHOTO HUM MUTAHHS /IO KOMIIETEHIT LEHTPY;



KOHCYJbTYE  Cy0’€KTIB  3BEpPHEHb  IMOJ0  IMOPSAKY  BHECEHHS  IUIATH
(aAMIHICTPaTHBHOTO 300py) 3a HAaJAHHS MUIATHUX AJAMIHICTPATHBHHX TOC/YT, HAJA€
IH(POPMALIIO PO MIATIKHI PEKBI3UTH ISl CIIATH aAMiHICTPATHBHOTO 360pY;

Hajae iHUy iHdopmalilo Ta A0MomMory, o HeoOXiaHi cy6’ekTam 3BepHEHb 10
NPUHOMY X aIMIHICTPATOPOM.

20. OpraH, 1o yTBOPUB LEHTpP, CTBOPIOC Ta 3abesnedye poboTy BeG-caiiTy
LEHTPY ab0 OKPEMOro po3/ijly Ha CBOEMY BeO-CaiiTi, Je po3millyeThes iH(opmaLis,
3a3HaueHa B MyHKTI 12 uboro Perjamenty, a Takok BiZIOMOCTI npo  Micle
posramyBaHHs LEHTPY (HMOro TEPUTOpiaibHUX MIAPO3ALTIB, BijlajieHnx poOOUnX
MICIb @JIMIHICTPATOPIB (B pasi iX yTBOPEHHS), HANOIMKYI 3YNUHKM TPOMAICHKOTO
TPAHCIIOPTY, MUUT3HI 1UISXM, MiCls MapKyBaHHs, iHINA KOpUCHA /s Cy0’eKTiB
3BEpHEHb 1H(OpMallis.

21. Indopwmaris, sKa po3Milly€ThCs B NPUMILICHHI HEHTPY (B TOMY uMCIi Ha
iHpOpMaliiHKX TepMiHamax) Ta Ha BeO-caiiTi, MOBMHHA OYTH AKTyalbHOIO i
BUYEPITHOIO.

[Hpopmanis na BeO-caiiTi HeHTpy Mae OyTH 3pydHOI0 A8 MOWIYKY Ta
KOMIIOBAHHSI.

22. CyO’exTam 3BepHEHb, AKi 3BEPHYJIMCS 10 LEHTPY (HOro TepuTopiaibHUX
MIAPO3/LIIB, 10 aAMIHICTPATOPIB, 110 MPAIIOIOTHL HA BiJ1aJeHUX POOOUYMX MICIIIX, 3
BUKOPHUCTAHHAM 3aCO0IB TEJEKOMYHIKALIHHOrO 3B’s3Ky (TejedoHy, €JIeKTPOHHOT
MOWITH, IHIWIMX 3acO0IB  3B’3Ky), 3a0€3MeUyeThCss MOXK/IMBICTE  OTPUMAHHS
iHpopMmallii npo HaaaHHs aAMIHICTPATMBHUX MOCIAYr Yy Crocid, 10 aHaJIOriuHH
Croco0y 3BepHEHHs, a00 B IHIIMHI BUOpaHUil cyd eKTamMK 3BEpHEHD CIIOCIO.

KepyBanus ueproto B nueHrpi

23. 3 wMmeTor0 3a0e3nedyeHHsl 3pYYHOCTI Ta ONEPaTMBHOCTI OOCIYroBYBaHHSI
CyO’€KTIB 3BEpHEHb Yy LEHTPi (HOro TepUTOpiajbHMX MIAPO3/iJiax, Ha BiJIaJeHHUX
poOOYMX MICUAX aJMIHICTPATOPIB) BKUBAIOTHCS 3aXO0/IM JIJIsl 3a1100IraH s YTBOPEHHIO
uepru, a 'y pasi il yTBOPEHHs - JUISl KEPYBAHHS 4€pProto.

24. Y pasi 3anpoBa/UKEHHs aBTOMATH30BAHOI CUCTEMM KEPYBAHHSI UYCProro
CyO’€KT 3BEpHEHHSl Ul NPUHOMY aJAMIHICTPATOPOM LIEHTPY PEECTPYETHhCS 3a
JIONIOMOI0I0 TepMiHaJa B TaKiid CUCTEMI, OTPUMYE BIJITOBIIHUI HOMEpP y 4Yep3i Ta
OYiKy€ Ha npuilom. ABTOMATM30BaHa CHUCTEMa KEpyBaHHsS 4Yepror  MOKe
nependavyatu nepcoHiPiKoBaHy peecTpaitito cyd’e€kra 3BepHEHHs (i3 3a3HAYCHHSIM
Oro mpi3BulIla Ta IMEHI).

25. Y 1eHTpi, MOro TepuTOpiaIbHUX TIJAPO3JiJIax, Ha BiJIAJIEHUX POOOUMX
MICLAX aJMIHICTPATOpiB, MOXKE 3IIHCHIOBATHCS TOMEpPEeAHIH 3amuc cy0’ eKTiB
3BEPHEHb HA NPUIOM J0 aJAMIHICTpaTOopa Ha BM3HAYeHy jaary Ta yac. IlonepeHii
3allMC MO’Ke 3AIHCHIOBATHUCS LUIIXOM OCOOMCTOrO 3BEPHEHHS J0 LEHTPY, HOro
TEPUTOPIATIBHUX — MIJAPO3JIIB, aJMIHICTPATOPIB  LEHTPY, MO MpalioiTh Ha
BULIAJICHUX POOOYMX MICISIX, 3 BHKOPUCTaHHSAM Tesne(OHHOro 3B’s3Ky Ta/ado
CJIEKTPOHHOT peecTpallii Ha BeO-cailTi 1IeHTPY (CTOPIHKKM Ha BeO-cailTi opraHy, 110



yTBOpUB 1eHTp). [lpuitom cyO’eKTIB 3BepHEHb, SIKi 3apeeCTPYBATUCS IIITXOM
MONePeIHbOrO 3aMuCy, 3AIHCHIOETLCS Y BU3HAUEHI KEPIBHUKOM LIEHTPY TOAMHH.

26. llentp MosKe 3/1IHCHIOBATH KEPYBAHHS YEPTOO B IHIIMH CrOCIO, rapaHTyouu
JOTPUMAHHS IPUHIKINY PIBHOCTI Cy0O €KTIB 3BEPHEHbD.

[IpuitHATTS 3a8BU TA iIHIIKX IOKYMEHTIB Yy LEHTPI

27. llpuiinsitrs Bij cy0’exTa 3BEpHEHHs 3asgBM  Ta IHIIMX JIOKYMEHTIB,
HEOOXIIHUX JUIS HaJlaHHs aJAMIHICTPAaTUBHOT MOCHAYrd (Jajal - BXIJIHMH MaKeT
JOKYMEHTIB), Ta MMOBEPHEHHS JIOKYMEHTIB 3 PE3yJIbTATOM HajJaHHS aJIMIHICTPATUBHOI
MOCJAYrH (J1aj1i - BUXIJHHH MaKeT JIOKYMEHTIB) 31HCHIOETLCS BUKJIFOYHO B LIEHTP1 a00
Moro TepuTopiasibHUX MIAPO3/1Iax, BIIAICHUX POOOUMX MICISIX aJMIHICTpaTOpIB (B
pasl ix yTBOpEeHHS).

[TpuiiHSTTS 3a5B JUUIE OTPUMAHHS aAMIHICTPATUBHUX MOCJYT BiJT (PI3UYHUX OCI0, Y
TOMY 4HCIIT (BI3UYHUX OCIO - MIANPUEMITIB, 3A1MCHIOETHCS HE3aJIEKHO BIJI peecTpaLi
X MICIISl TPOYKMBAHHS, KPIM BUIIAJIKIB, Mepe/l0aueHUX 3aKOHOM.

3asBK BIJl HOPUAMYHUX OCIO NMPUIMAIOTHCS 338 MICHE3HAXO/KEHHSIM TakUX 0ci0
a00 y BUIAJIKax, rnepejadadyeHnx 3aKOHOM, 3a MiICIeM MPOBA/UKEHHs JIs/IbHOCTI ado
MICIIE€3HAXODKEHHSAM BIAMOBIIHUX 00 €KTIB, SIKILO 1HIIE HE BCTAHOBJIEHO 3aKOHOM.

28. TpuitHsTTs Bijl CYyO’€KTIB rOCIOAapIOBAHHS 3asiBU PO BHJAa4y JIOKYMEHTIB
JI03BUILHOTO  XapakTepy Ta JOKYMEHTIB, 110 J10JaloThCsl 10 Hel, jaekiapauii
BIJIMOBIAHOCTI  MarepiajbHO-TeXHIYHOT 0a3W BUMOraM 3aKOHO/JABCTBA, BHaaya
(nepeoOpMICHHS, aHYJIOBAHHs) JIOKYMEHTIB  JIO3BUILHOTO — XapakTepy, Kl
o(opMJICH] J03BIJIBHUMHU OpraHaMi, Ta 3apeecTpOBAHMX JeK/apalliil 311HCHIOIOTCS
BiMOBIAHO J10 3akoHy Ykpaiuu “IIpo 103BiIBHY cucTeMy Yy cdepl rocrnonapebKol
JUSTBHOCTI.

29. Cy0’eKT 3BEpHEHHS Ma€ MpaBo MOJATH BXIJHUHN MaKeT JOKYMEHTIB y LEHTPI
(HOro TepuTOpiaIbHOMY MiAPO3/1i/, BijlaJeHOMYy poOOYOMY MiClli aAMiHICTpaToOpa
(B pasi iX YTBOPEHHs) OCOOMCTO, 4Yepe3 Mpe/ICTaBHUKA (3aKOHHOIO NPEICTaBHUKA),
HaJlicjaaTH HOro IMomTol (PEeKOMEHJI0BAHUM JIMCTOM 3 OIMUCOM BKJajeHHs) a0 y
BUIIAJKAX, MepeadaueHux 3aKOHOM, 3a JOMOMOrOK 3aco0iB TEJIEKOMYHIKALIHHOTO
3B SI3KY.

3agBa JUIs OTPUMAHHS aJMIHICTPATHBHOI MOCIYTH B E€JICKTPOHHINH (opMmi
nojacThest yepe3 C€MHUN JIepKaBHUN MOpTal aJAMIHICTPATUBHUX TMOCIYT, Y TOMY
YUCIi uepe3 iHTerpoBaHi 3 HUM IH(GOpPMALIHI CHCTEMM JEpXKABHUX OpraHiB Ta
OpraHiB MICLUEBOIO CaMOBPsIly BaHHH.

30. YV pasl KoM BXUJIHMH MakeT JAOKYMEHTIB [0JIA€ThCS IPEACTABHUKOM
(3aKOHHHUM TIPEJCTABHUKOM) CyO’€KTa 3BEPHEHHS, NP ABIAIOTHCA JOKYMEHTH, 1110
MOCBIYYIOTH 0COOY MpEACTaBHUKA Ta 3aCBIIUYIOTh HOrO NOBHOBAXKEHHS.

31. AamisicTpatop HEHTPY MepeBipsic  BIAMOBIIHICTL  BXIAHOIO  IMaKeTa
JIOKYMEHTIB 1H(OpMaliiiHiii KapTil aJMiHICTPaTUBHOI TMOCIYrH, y pasi norpedw
Hajac J0MOMOTry Cy0’€KTOBI 3BEpHECHHS B 3aMOBHEHHI OJlaHKa 3asBU. Y pasl KOJHM
Cy0’€KT 3BEPHEHHS NMPUITYCTUBCS HETOYHOCTEH ab0 MOMMWJIKM MiJ 4ac 3alOBHEHHS



OJaHKa 3asBM, aJAMIHICTPATOP MOBIAOMJISIE CYO €KTOBI 3BEPHEHHS PO BiIMOBIAHI
HEJI0J11KM Ta HaJ/la€ HEOOXIIHY JI0NOMOTY B X YCYHEHHI.

32. AAMIHICTPATOP LEHTPY CKJIAa€ ONMUC BXIHOTO MaKeTa JJOKYMEHTIB, Y IKOMY
3a3Ha4YarOThCsl IHPOpMaLLsS PO 3asaBY Ta MEPETiK JOKYMEHTIB, MOJAHUX CYD €KTOM
3BEPHEHHS J0 Hel, Y IBOX NMPUMIPHUKAX.

33. CyO’eKkTOBI 3BEpHEHHSI HAJIA€ThCSl TNPUMIPHUK OIMKUCY BXIJHOIO [AKeTa
JIOKYMEHTIB 3a MUJIMKCOM 1 3 MPOCTABJICHHSM [eYaTKu (1iramrna) BijrnoBiJHOIo
aJIMIHICTpATOPa LEHTPY, @ TAKOXK BIAMITKM PO JaTy Ta 4yac Horo ckiajaeHus. [pyruii
NPUMIPHUK OIMKUCY BXIAHOIO MakeTa JIOKYMEHTIB 30epiraeTbcs B MaTepiaiax CripaBu,
a 'y pasl 311HCHEHHS B LEHTPI EJICKTPOHHOTO JIOKYMEHTOOOIrYy - B €JIEKTPOHHIN

popmi.

34. AamiHICTpaTtop LEHTPY MiJ 4ac OTPUMAHHs BXITHOrO MakKeTa JOKYMEHTIB
3000B’s13aHUI  3°siIcyBaTH NPUHHATHUH JuUIsi cy0’eKTa 3BEpPHEHHs CHociO HOro
IOBIJIOMJIEHHS [1PO Pe3y/IbTaT HAJAaHHs aJAMIHICTPATUBHOT MOCIYTH, a TAKOK OakaHe
Miclle OTpUMaHHs 0OPMIICHOIO Pe3yJibTaTy HaJaHHs aJIMIHICTPATUBHOT MOCIYTH (B
LHEHTPi, HOro TEpUTOpIAJILHOMY  MIJIPO3/1iJI, BUIAJIGHOMY poOOYOMY  MicCI
aJIMiHICTpaTtopa (B pasi IX YTBOpEHHs), crocid mnepenadi cy0’€KTOBI 3BEpHEHHS
BUXIJIHOTO  IaKera  JIOKYMEHTIB  (ocoOucTo,  3aco0aMu  MOWITOBOTO  abo
TEJIEKOMYHIKALIMHOIO 3B 13Ky UM B IHIIMH BUOpaHUH cy0’€KTOM 3BEpPHEHHS Croci0),
MpO 1O 3a3HAa4a€ThCs B OINMCI BXIJIHOIO MakeTa JOKYMEHTIB Yy ManepoBiid Ta/ado
€JIEKTPOHHIN (hopMmi.

35. AIMIHICTpATOp LUEHTPY 3JIMCHIOE peecTpaiiio BXIJIHOTO MakeTa JOKYMEHTIB
LIISIXOM BHECEHHsI JIAHUX JI0 JKypHally peectpailil (y nanepoBiit Ta/abo eJeKTpoHHIH
dopmi). ITicias BHECEHHS JaHUX CIIpaBi MPUCBOIOETHCS HOMEP, 3a SIKUM 3A1HCHIOETHCS
il ineHTudikamis ta sk QpikcyeTbes Ha OJIaHKY 3asiBU 1 B OMUCI BXIAHOrO MakeTa
JOKYMEHTIB.

PeecTpanis Ta 001K 3asB, BXIJIHUX [1aKETIB JIOKYMEHTIB Ta O(OpMIIEHHUX
pe3yJIbTaTiB HaJaHHs aJIMIHICTPATUBHUX MOCJHYTI Y HEHTPI, HOro TEpUTOPIaIbHOMY
MIAPO3JALIT Ta Ha BIJJAJIEHOMY pOOOYOMY MICIHI aJAMIHICTpAaTOpa MOMKE BECTHUCS
LEHTPaAII30BaHO (30KpeMa HUISIXOM 3aPOBAIKEHHS €J1eKTPOHHOIO JJOKYMEHTO00ITY)
ab0 OKpemMO B MLEHTPl, WOro TEpPUTOpPiaAJIbLHOMY IMIIPO3J1II Ta Ha BIAAAJIEHOMY
poOoUOMy MICII aAMIHICTpaTOpA.

36. YV pa3i KoJM BXIJIHMH MaKeT JIOKYMEHTIB OTPUMAHO 3aco0aMM IMOUITOBOTO
3B’3KYy 1 BIH HE MICTUTH iHpopmauii npo NpUUHATHUN s cy0’€KTa 3BEpPHEHHS
crnocid HOro MoBiAOMJICHHS, aJMIHICTPATOp HEHTPY HE TMi3Hille HACTYIHOIO
pobodoro JiHsg Hajcuiae cy0’€KTOBI 3BEPHEHHS OINUC BXIJHOIO MaKeTa JOKYMEHTIB
CJIEKTPOHHOIO MOMITOK (Ta/abo MOoro BiJICKAHOBAHY KOIIKO) YW IHIIMMM 3aco0aMu
TEJEKOMYHIKAIMHOTO 3B’ 53Ky @00 MOIITOBUM BIITPABJICHHSIM.

37. Tlicns peectpailii BXIJIHOIO MakeTa JOKYMEHTIB a/IMIHICTPATOpP LEHTPY
Gopmye cripaBy y narnepoBiii Ta/ado ejaekTpoHHIH Gopmi Ta B pa3i noTpedH 3/11HCHIOE
i1 KONitOBaHHS Ta/ab0 CKaHyBaHHSI.



38. Inpopmarnito nmpo BUMHEHI AT aAMIHICTPATOP HEHTPY BHOCHTH 0 JAHCTA MPO
[TPOXOJUKEHHSI CIIpaBH y Mareposii Ta/ado eaekTpoHHii Gpopmi (KpiM BUNAIKIB, KO
aaMiHicTpatop € cy0’cKTOM HaJaHHS aAMIHICTpaTHBHOT mnocayru). Jluet mnpo
IPOXOJUKEHHS CIPABH TAKOXK MICTUTh BIJIOMOCTI MPO MOC/II0BHICTE il (eramnis),
HEOOXIZIHMX Ul HaJaHHS aJIMIHICTPATUBHOI MOCJIYIH, Ta 3alyyeHuX Cy0 eKTiB
HaJlaHHs aJIMIHICTPATUBHHUX MOCIIYT.,

OnpauwoBanns cnpaby (BXiIHOr0 NaKeTa JOKYMEHTIB)

39. Ilicnst BumHenns i, nependayeHnx nyHkramu 27-38 uboro Pernamenry,
aJIMIHICTPAaTOp LEHTPY 3000B’A3aHUIl HEBIAKIAIHO, aje He Mi3HilIE HACTYMHOTO
pobo4oro jiHs 3 ypaxyBaHHsaM rpadika poOoTH cy0’eKTa HaJaHHs ajAMiHICTPaTUBHOT
MOCJIyrH, HaJicaaTth (nepeiaT) BXIJHMHA MaKeT JOKYMEHTIB Cy0’€KTOBI HajaHHs
a/IMIHICTPATHBHOI TOCJIYTH, 10 KOMIIETEHIIT SKOr0 HaJ€KWTh MMUTAHHS NPUIHHATTS
pillieHHs y crpasi, Npo 110 POOUTBCS BIIMITKA B JIUCTI T1PO MPOXOKEHHS CIIPABH 13
3a3HAUCHHAM Yacy, JaTh Ta HaliMeHyBaHHs CyO’eKTa HaJaHHsi aJMIHICTpaTHBHOI
MOCHyru, A0 SAKOro i1 HaJicJaHo, Ta TNPOCTABJCHHSAM [eyaTKu (1uTamra)
aJIMIHICTpaTOpa, 110 MepeaB BiAMOBIIHI J0KYMEHTH.

40. Ilepenaua cnpaB y nanepoBiii ¢popmi Bia 1eHTpy (MOoro TepuTopiasbHOrO
MiAPO3/iily, Bi/U1aJIEHOr0 podOUYOro micist aaminicrpatopa (B pasi iX yTBOpeHHs) 10
cyO’exkTa  HajaHHs — aAMIHICTPATUBHOI  MOCIYIM  3[IHCHIOETBCS B TOPSJIKY,
BM3HAYCHOMY OpPraHOM, 110 YTBOPHUB LIEHTp, ajle¢ HE MCHUIC Hi’K OJIMH Pa3 MPOTIrOM
podOYOro aHs, WIISIXOM OTPUMAHHS CHpaB [MPEJACTABHUKOM Cy0’€KTa HaJlaHHs
aJIMIHICTPATUBHOT MOCAYrH abo TX JOCTaBKM MPAIliBHUKOM LCHTPY, HaJICHJIAHHs
BIJICKAHOBAHMX [IOKYMEHTIB 3 BUKOPUCTAHHSIM 3ac00iB TEJIEKOMYHIKALIHHOTO 3B’ 3Ky
a0o B iHIIMIH criociO.

41. Tlicna orpumanHs cnpaBu cy0’€KT HaJ@HHs aJAMIHICTPATHBHOT IMOCIYIH
3000B’3aHMIH BHECTH 3amuc Npo 11 OTpUMaHHs 13 3a3HAYCHHSM JaTH Ta uacy,
Npi3BMIIA, IMEHI, 1Mo OaTbKOBI BIANOBIIAILHOT MOCAI0BOT 0COOM JIO JIMCTA MPO
MPOXOJIKEHHSI CIIPABH.

42. KoHTpoJib 3a JOTPUMAHHAM CyO €KTaMu HaJAaHHs aJAMiHICTPATHBHUX MOCIYT
CTPOKIB pO3IJIsy CHpaB Ta NPUHHATTS pillleHb 3AIMCHIOETHCS aJMiHiCTpaTOpaMu
LIEHTPY BIAIMOBIIHO /10 PO3M0/i1y 000B’SI3KIB 32 PILICHHSIM KEPIBHUKA LECHTPY.

43. Cy0’eKT HaaHHS aJIMIHICTPATUBHOT MOCIYTH 3000B’ 3aHHUI:

CBOCYACHO IHPOPMYBATH LIEHTP MPO MEPEUIKOAN Y JIOTPUMAHHI CTPOKY PO3TJISLLY
CIPaBU Ta NPUHHSATTI PILIEHHS, 1HIII TPOOJIEMH, 0 BUHUKAIOTH IMiJ1 4ac PO3rJISIY
CIIPABH;

HaJaBaTu 1H(GOPMAILII0 Ha YCHUI a00 MUCBMOBHE 3aMuT (Y TOMY YHC/I IIISIXOM
HaJICMJIaHHS Ha aJpecy €JIEKTPOHHOI [OLITH) aJIMIHICTpaTopa LEHTPY Mpo Xijl
pO3IIIsy CIIpaBH.

Y pasi BusiBiIeHHs (AKTy TOPYUICHHS BUMOI 3aKOHOJ/ABCTBA 11010 PO3IIsLY
CHpaBu (CTPOKIB HAJIAHHS AJAMIHICTPATUBHOT MOCAYIM TOIIO) aJAMIHICTPATOp LEHTPY
HEBI/IKJIa/IHO 1H(OPMYE PO 1€ KEPIBHUKA [IEHTPY.



ITepepaya BUXiAHOIO NakeTa 10KYMEHTIB cy(’€KTOBI 3BepHEHHS

44. Cy0’eKT HaJaHHs aJAMIHICTPATUBHOI MOCAYIM HEBIAKIIAIHO, ajle HEe Mi3Hile
HACTYMHOrO ~ podOYOro  aHg  micis  OGOPMICHHS  pe3yibTaTy — HaJaHHS
aJIMIHICTPATUBHOT NOC/YTH, (POPMY€ BHXIAHMH NMAKET JNOKYMEHTIB Ta mepejac ioro
JI0 LEHTpYy (HOro TEpUTOPIalbHOIO MIAPO3/iay, BijaNeHOro poboYoro Micis
azMiHicTpatopa (B pasi iX yYTBOpPEHHS), MPO IO 3a3HAYAETHCS B JIUCTI PO
IIPOXOJIKEHHSI CIIPABH.

45. AAMIHICTPATOp LEHTPY HEBIKIAIHO Y J€Hb HAJIXOKEHHS BUXIAHOTO raKera
JIOKYMEHTIB  TOBIZIOMJIA€ TPO  PE3y/bTaT HaJaHHsS aJAMIHICTPATUBHOI MOCTYrH
Cy0’€KTOBI 3BEPHEHHS y CHOCIO, 3a3HAYECHUI B OMMCI BXIAHOrO MakeTa JOKYMEHTIB,
3MIACHIOC  peccTpalilo  BUXIIHOTO —Makera JOKYMEHTIB  IIUIIXOM  BHECEHHS
BIAMOBIIHMX  BIJIOMOCTEH JI0 JIMCTA T1PO MPOXOUKEHHS CHPaBH, a TAKOXK JI0
BIZMOBIIHOTO PEECTPY B MArepoBiii Ta/abo eaekTponHiil hopmi.

46. BuxiaHui nakeTr JOKYMEHTIB MEpeaacThesi Cy0 €KTOBI 3BEPHEHHSI 0COOUCTO
ML niAnue (y TOMYy 4KciIi HOro MpejicTaBHUKOBI (3aKOHHOMY NPEACTABHUKOBI)) y
pasi npea’sBJIE€HHs JIOKYMEHTa, MLI0 IOCBijadye ocoly Ta/abo 3acBiadye ioro
MOBHOB@KCHHS, ad0 y BUMNajaKax, nepeadaueHUX 3aKOHOJIABCTBOM, MEPEAACTHCS B
IHIUH TPUHHSTHUI [UTs cy0’€KTa 3BepHEHHS Crocio.

[Hpopmanis npo jgaTy OTpUMaHHS BHXIJHOIO [akeTa JOKYMEHTIB Cy0’eKTom
3BEPHEHHsI 3a3HAYA€THhCSl B OMNMCI BXIJIHOIO IAKeTa JIOKYMEHTIB abo B IHIIOMY
JIOKYMEHTI, BU3HAUEHOMY OPraHOM, I10 YTBOPHB LEHTP, 1 30epiracThcsi B MaTepianax
CIIpaBH.

47. 'V pasi HezasHayeHHs Cy0’€KTOM 3BEpHEHHSI 3pYYHOTO JUIss HBOTO CIOCOOY
OTPUMAaHHS BHMXIJIHOIO T[akeTa JIOKYMEHTIB abo #Ooro HEOTpUMaHHS B LIEHTPI
MPOTSrOM JIBOX MICSILIB BIAMNOBIAHI J0KYMEHTH HA/ICUJIAIOTHCS CYyO’€KTOBI 3BEpHEHHS
3ac00aMHM  TOIITOBOIO 3B’s3Ky. Y pasi BIJACYTHOCTI BIJIOMOCTEH [po  Micle
MPOKUBAHHS  (MICLE3HAXO/KEHHs) CYO’€KTa 3BEPHCHHSI Ta IHIIOI KOHTAKTHOI
iHpopmallii BUXIAHUH [AKET JOKYMEHTIB 30epiracThCs MPOTArOM TPUMICAYHOIO
CTPOKY B LIEHTPI, @ NOTIM MEPEeAAEThCS ATt apXiBHOTO 30epiranHs.

48. 'V pasl KoM  aJAMIHICTpaTUBHA [OCAyra HaJacTbCs  HEBiJIKIIAIHO,
aJIMIHICTPATOP LEHTPY peecTpye iHPOPMALID PO Pe3yabTaT pO3riisiay CHpaBu B
KypHall (y mnanepoBiii Ta/abo elnekTpoHHIH (opmi), HeraiHo (Gopmye BUXiTHMI
NaKeT JOKYMEHTIB Ta nepeiae Horo cyd’€KTOBI 3BEpHEHHSI.

49. BianoBiajibHICTh 32 HECBOEYACHE TA HEHAJIC)KHE HAJIaHHsI aJIMIHICTPATHBHUX
MOCAYr HECyTb CYO'€KTH HaJaHHs TaKUX T[OCAYr Ta B MeXKaX [OBHOBaXKEHb
aJIMIHICTPATOPH 1 KEPIBHUK LICHTPY.

50. Indopmanis npo KOXKHY HajaHy aJMIHICTPATHBHY MOCJAYr'y Ta CIpaBy B
nanepoBiil (KOIisi JIOKYMEHTIB) Ta/ab0 €JICKTPOHHIN (CKaHOBaHI KOIMIT JOKYMEHTIB)
Gopmi (3asBa cy0’exTa 3BEpHEHHs Ta IHII JOKYMEHTH, BU3HAUCHI OpPraHom, 10
YTBOPHUB LIEHTP) 3a PILIEHHSM OpraHy, 10 YTBOPHUB LEHTP, MOKE 30epiraTucs B
NMPUMILIEHH]  LEHTPY, HOro TepUTOplajibHOrO  MIAPO3JLTY, MPUMILICHHI, 1€
PO3MILLEHO Bi/1a/IeHe poOoUe Miclle aIMIHICTpaTOpa.



Y pasi Ha/laHHS /IMIHICTPATHBHOT NOCJYTH 3a JI0OMOMOTOI0 JIEPKABHUX PEECTPIB
IH(OpMaLlist PO NMOCIYTY 30epiracThest y BiANOBIHOMY peecTpi.

Indopmartis  mpo  ajaMiHiCTpaTMBHI  TOCHYrM,  HajaHi  TEPUTOPIAIBHUM
[MIPO3ALIOM, aAMIHICTPATOPOM HEHTPY, L0 IPaLioc Ha BlLIAJIEHOMY poOoUOMYy
MICLI, [OJAEThCS UEHTPY JUlsl y3arajJbHeHHs B IOPS/AKY, BH3HAYCHOMY [IHM
Pernamenrowm.

Yei marepianu cnpasu 30epiratoTecsi y cy6’exra HajaaHHs aAMiHiCTPATHBHOL
MOCJYTH.

OcobMBOCTI AiSLILHOCTI TEPUTOPIAILHOIO MIAPO3 ALY HEHTPY,
aAMiHiCTPAaTOPa HEHTPY, 10 NPAIIOE HA BiyIaJIeCHOMY POGOUYOMY MicHi

51. PimieHHs npo yTBOPEHHs Ta PO3MIILCHHS TEPUTOPIAIbHOIO TiAPO3aiTy,
BIIAJICHOTO POOOYOro Miclis aMiHICTPaTOpa NPUHMAETLCS OPraHoM, 110 YTBOPHB
LEHTP, BIAMOBIHO 10 BUMOT, 3a3HaueHUX y NyHKTax 5 i 8 uporo Pernamenty, Ta 3
ypaxyBaHHsM MOTpeO CyO’€KTIB 3BEpHEHb, KUILKOCTI HAcejeHHs, 10 Oyae HUMH
00CIIyroByBaTHCs, Ta 0OCATY MOCIIYT, 110 HAJABATUMYThCS.

Tepuropianpumnii  niaposain, — BiutajseHe poboue  micue  aaminicTparopa
pO3MILILY€EThCA HA nepuoMy abo Apyromy nosepci Oy/iBii 3a yMOBM CTBOPEHHS
HAJIOKHUX YMOB JUls O€3MEepEelIKOHOr0 J0CTYIy Ul 0Ci0 3 iHBaJiAHICTIO Ta 1HIIMX
MaJOMOOUILHUX TPYI HACEICHHSI 10 TaKoi Oy XiBIi.

Binnanene poGoue wmicue axaminictparopa Moske OyTH T[EPECYBHHUM, 110
nepeadavyae HasBHICTh BIANOBIJIHOIO KOMIUIEKTY TEXHIYHUX 3aCO0IB (KOMIT IOTEPHOT
TEXHIKM Ta OPITeXHIKH), OCHAICHUX BIAMOBIAHMM MPOrpaMHUM 3a0€3MeYeHHsM Ta
BIILHUM JIOCTYIIOM J10 [HTEpHETY.

Pobora mnepecyBHOro BigaaeHOro Miclls ajMiHicTpatopa 3a0e3neuyeThes
LUIIXOM  TPOBEJCHHS  BMI3HUX  NPUHOMIB  ajJMIHICTpaTtopa 3a  Miclem
MPOKMBAHHs/TIEpeOyBaHHs  (MICIIE3HAXO/UKCHHAM) Ccy0’€KTa 3BEpHEHHs abo 3a
IHIIOKO  a/Ipecolo, 3a3HAYCHO0 HHUM, Y MekKax BIANOBIAHOT aJMiHICTPATHBHO-
TepuTOpianbHOi oaunuii. Ilepenik kateropiii cy0’eKTiB 3BEpHEHb, SKUM MOXKYTh
Ha/J@BATHCs aAMIHICTPATHBHI MOCIYrH 3a JOMOMOrOI0 MEPECYBHOIO BiIaIEHOTO
MiCls  aaAMiHICTpaTOpa, Ta MOPSJIOK  poOOTH  ajJMiHICTpaToOpa  MEPecyBHOIO
BIJUIAJIEHOTO MiCLSl BU3HAUAETLCS OPraHoM, SIKMH NPUHHSB PilIEHHs] PO yTBOPEHHS
LEeHTPY HaJaHHs aJAMIHICTPATUBHUX MOCIYT.

J1o 000B 43K0BOT KaTeropii cy0’eKTiB 3BEpHEHD, IKUM aIMIiHICTPATHBHI TOCTYTH
HaJlal0ThCsl 32 JIOMOMOTOIO  MEPECYBHOrO  BILIAJICHOr0 Micls  aJAMiHiCTpaTopa,
HajesKaTh 0COOM 3 IHBadiAHICTIO | rpynu Ta iHimi ocoOM, sKi, 3a BHCHOBKOM
JIIKAPCHKO-KOHCYJIBTATUBHOT ~ KOMICIT, He 3JaTHi JI0  caMOOOCAyroByBaHHS i
NOTPeOYIOTh MOCTIHHOT CTOPOHHBOT JOMOMOTH.

52. Y npumileHHl TEPUTOPIAILHOTO MIAPO3/LTY, NPUMILLICHHI, ¢ pO3MilleHe
BijiajeHe poboue micue aaminicTparopa, 3a0e3rneuyeTbesi po3MIlleHHs aKTyalbHOT,
BUYEPITHOT 1H(pOpMaLii, HEOOXIAHOT /s OACp/KAHHS AJAMIHICTPATUBHUX T1OCIYT, 3
JAOTPUMAHHAM BUMOT, BCTAHOBJICHUX MYHKTOM 8 11b0r0 Periamenry.



53. Teputopianbuuil mixposin, npuMitieHss, ae po3MileHo BiyiaieHe poboue
MiClle  aaMiHicTpaTopa  (KpiM  MepecyBHOr0  BiAiaieHOro podoyoro  wmicrs
aJIMiHiCTpaToOpa), 00IAIITOBYIOTHCS MiCISIMU 18] OUIKYBaHHS Cy0’€KTaMU 3BEpHEHb.

OcobsmmBocTi aissibHOCTI TepuTOpianbLHOTO Mmiapo3ainy ueHTpy,
aJIMiHICTPATOPa HEHTPY, 1O NPALIOE HA BiaAaTCHOMY podouomy
Micui, yTBOpeHnux B 06’eaHaHiil TepuTOpiaNbHiii rpomani

54. TepuropiaapHuil mizpo3Ain  HeHTPY, IO YTBOpEHUH B 00’eaHaHii
TEpPUTOpIaibHIi rpoMaji, aAMiHICTPATOp HEHTpY, LIO Mpamioe Ha BIIJAJICHOMY
pobouomy Micli, MOXYTb OOGCIYroBYyBaTH HACEJEHHS OJHOIO 400 JEKLIBKOX
CTAPOCTUHCLKUX OKPYTIB.

55. 3a pIEHHAM CibCHKOT, CEIMIIHOT, MIChKOT paju, 110 YyTBOpHUJIA IEHTP,
OKpemi PYHKIUIT aaMiHicTpaTopa, OB’ a3aHi 3 OTPUMAHHAM 3asBM Ta BXIAHOIO 1aKeTa
JIOKYMEHTIB, BH/I34eO=——pE3yIbTATIB HaJAHHS aJIMIHICTPATUBHUX  OCAYT  ab0
HaJIAHHSM aJIM G % CyTh 3ilicHIOBaTHCS CTapOCTOHO.

Cekperap paii, - ¢ 7 Outekcanp MEH3VJI



